
 

 

 

  
CITY COUNCIL WORKSHOP MEETING AGENDA 

 *VIRTUAL MEETING* 

MONDAY, JULY 18, 2022, 7:00 P.M.  
 

This Agenda is subject to change. If this agenda is modified it will be reposted to the City of New 

Carrollton’s website: www.newcarrolltonmd.gov. If you have any questions please contact the City 

Clerk at (301) 459-6100.    

                                                              Items for discussion 
 

 

1. Call to Order  
 

(5 Minutes) 

2. Report of the Mayor and Administration 
 

3.    Council Questions/Council Announcements 

                                                               

4.   Collective Bargaining Agreement (FOP) 

 

5.   Food Waste Collection Pilot Program 

 

6.   Home Improvement Assistance Program (ARPA)  

   

7. Mortgage/Rental/Utility Assistance Program (ARPA) 

 

8. Outfitting New Police Cars (NCPD) 

 

9. Purchase of Refuse Trucks (DPW) 

 

10. Special Election Update (BOE) 

 

11. 4-Cities Agenda Items 

 

 12.  Meeting Minutes  

       a.) Council Workshop Meeting Minutes (June 1, 2022) 

       b.) Council Legislative Meeting Minutes (June 15, 2022) 

         

13.   Review of Paid Bills  

Batch #1 (May 13, 2022); Batch #2 (May 20, 2022); Batch #3 (May 27, 

2022); Batch #4 (June 3, 2022). Additional Bills: Batch #1 (June 13, 2022);  

        Batch #2 (June 24, 2022); Batch #3 (June 30, 2022); Batch #4 (July 8, 

2022). 

 

  14.  Public Comment – (Residents’ Concerns, Audience Participation and 

Phone Calls) When addressing the Council please state your name and 

address for the record. 
 

15.    Request for Future Agenda Items 
        

16.    Adjournment  
  

PLEASE NOTE: This meeting of the City of New Carrollton Council will be a 

virtual meeting. Anyone interested in listening to the meeting will be able to by 

calling the following number: 301-715-8592 with code 815 4403 1084. You do 

(15 Minutes) 

 

(10 Minutes) 

 

(10 Minutes) 

 

(5 Minutes) 

 

(5 Minutes) 

 

 

(5 Minutes) 

 

(10 Minutes) 

 

(10  Minutes) 

 

(10 Minutes) 

 

(5 Minutes) 

 

 

 

 (2 Minutes) 

 

 

(5 Minutes) 

 

 

 

 

 

(5 Minute) 

 

 

 

(5 Minute) 

http://www.newcarrolltonmd.gov/


 

 

 

  
not need a participant code.  If you want to join the meeting via the Computer 

click on the link to join Zoom Meeting  https://us06web.zoom.us/j/81544031084 

Meeting ID: 815 4403 1084. If you have comments for the Council please email 

them to Araceli Guzman Benitez, City Clerk at aguzman@newcarrolltonmd.gov 

by 3:00 p.m. the day of the meeting.   

 

https://us06web.zoom.us/j/81544031084
mailto:aguzman@newcarrolltonmd.gov
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     PREAMBLE 

 

This AGREEMENT, between the Mayor and City Council of New Carrollton, Maryland 

hereinafter referred to as the “City,” and the Fraternal Order of Police, New Carrollton Lodge 

No. 137, Inc., hereinafter referred to as the “FOP” or the “Union” is effective the 1st day of July,  

2022. 

WHEREAS, the City and the FOP, in consideration of the mutual covenants and promises 

herein contained, do hereby agree that the terms of the Agreement are as follows: 

 

 

ARTICLE I – RECOGNITION AND UNIT DESCRIPTION 

Section A – Recognition 

The City recognizes the FOP as the exclusive representative of New Carrollton’s sworn police 

Employees, as defined in Section B of this Article, for the purpose of negotiating collectively 

with the City with respect to wages, hours, and other terms and conditions of employment 

pursuant to and subject to the limitations of Chapter 23.Personnel Article II. Labor Code, Section 

23-10 (adopted 11/18/2020 by Ordinance No. 21-03). 

Section B – Unit Description 

The Bargaining Unit represented by the FOP shall consist of all sworn police officers at the rank 

of sergeant and below (hereinafter “Employees”). 

Section C – Probation Period 

All  newly hired employees of the bargaining unit shall serve a probationary period of twelve 

(12) months (1 Year)  from the date of hire into the bargaining unit after which they shall be 

considered non-probationary.      
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ARTICLE II – FOP MEMBERSHIP AND CHECK-OFF FOR DEDUCTION OF 

AUTHORIZED DUES FROM PAY 

 

Section A – FOP Membership and Dues Deduction  

No Employee shall be required to become a member or refrain from becoming a member of the 

FOP The City agrees to deduct from the earnings of each Employee who chooses to become a 

member of the FOP, and who has properly authorized deductions in writing by a proper 

authorization form duly executed, membership dues to be remitted to the FOP as specified 

below. The FOP shall provide each Employee executing an authorization form a copy of such 

form clearly indicating that such authorization shall be irrevocable for the period of one (1) year 

and shall be automatically renewable from year to year thereafter, unless written notice of 

termination by the Employee is given to the City at any time after the first anniversary date of the 

original authorization. Payroll deductions for FOP dues shall begin on the first possible payroll 

following receipt of the signed authorization forms by the City but in no case, later than three 

weeks following that receipt. 

Section B – Remittance 

The periodic dues deducted during any pay period from the pay of the Employees pursuant to 

this Article shall be remitted to the FOP a once each month without charge. 

Section C – Form for Deduction 

The authorization for deduction of dues pursuant to this Article shall be made on a form supplied 

to the Employees by the FOP which has been approved by the City. 

Section D – Information to FOP 

The City shall supply the FOP with a dues deduction printout quarterly throughout the term of 

this Agreement. Said printout shall include each individual’s name and amount deducted each 

pay period for that quarter. 

Section E – Changes to the Amount of Dues 

The amount of the dues deducted shall remain the same until the FOP certifies in writing to the 

City, over the signature of an authorized officer of the FOP, that such dues have been lawfully 

changed and what the new deduction shall be each pay period. The City shall be notified in 

writing at least one month in advance of the effective date of such a change. 

Section F – Indemnification 

The FOP shall indemnify and save the City harmless from any and all claims, grievances, 

actions, suits and other forms of liability or damages that arise out of or by reason of the 

collection and disposition of the dues deducted under this Article as soon as they have been 

remitted by the City to the FOP. 
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ARTICLE III – RIGHTS OF EMPLOYEES/FOP REPRESENTATIVES 

 

Section A – Selection of Grievance Representatives 

 

The FOP shall have the right to designate three (3) Employees as grievance representatives, at 

least one of whom shall be from Employees assigned to Patrol. They shall be selected in any 

lawful manner determined by the FOP from among those actively employed by the City. The 

FOP shall furnish the Chief of Police with the names of its Officers and grievance 

representatives and the FOP shall promptly inform the Chief of Police in writing of any changes 

in Officers or representatives. 

Section B – Non-Discrimination 

The City and the FOP shall not discriminate against any Employee because of membership or 

non-membership in the FOP as it relates to the enforcement and administration of this 

Agreement. 

Section C – FOP Visitation 

Representatives of the FOP which may include attorneys of the FOP shall have reasonable access 

to temporary space in the Department headquarters or such other space in a City building as the 

Chief of Police may select in his sole discretion for the purpose of conferring with grievance 

representatives or employees of the unit during scheduled work hours.   

Section D – Use of Bulletin Boards, Inter-Office Mail and Electronic Mail 

1. The City agrees to provide a bulletin board at a location designated by the Chief of Police 

for the purpose of allowing the FOP to inform its membership of FOP business. 

2. Material posted by the FOP or sent by the FOP using Departmental e-mail shall not 

violate criteria generally applicable to the posting of notices on City property. The FOP agrees to 

provide copies of all notices being posted or sent by e-mail to the Chief of Police prior to the 

posting or transmission. 

3. The FOP shall have use of the Departmental electronic mail (e-mail) for bargaining unit 

distribution of notices concerning FOP meetings. 

 

ARTICLE IV – MANAGEMENT RIGHTS 

Section A - Overall Right to Manage Affairs of the City 

In addition to the rights as set forth in State Law and the Code of the City of New Carrollton 

MD, Section 23-14, the City shall retain the exclusive right and authority, at its discretion, to 

maintain the order and efficiency of the public service entrusted to it, and to operate and manage 
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the affairs of the City and the Department in all aspects, including but not limited to the rights as 

set out in this Article, except where abridged by an express provision of this Agreement. 

 

ARTICLE VI – NO STRIKE OR LOCKOUT CLAUSE 

During the term of this Agreement the FOP and employees shall not engage in, initiate, sponsor, 

support, or direct a strike or secondary boycott or directly or indirectly picket the City or any of 

its property in furtherance of a strike. The City shall not lockout the employees during the terms 

of this Agreement 

ARTICLE VII-  WAGES AND BENEFITS  

Section A.  Wages and Salary Scale  

 

1. Wages. The following shall be in effect during the term of this Agreement:    

- All Years:  Maintain current grades and ranges in grade.  

 

Year 1 effective on the first day of the first full pay period after July 1, 2022: 

a. Raise minimum regular rate of pay for police officer to $56,019 

 

b. Effective on the first day of the first full pay period after July 1, 2022 all 

Employees shall receive a pay increase of the greater of the increase to the 

minimum rate of pay or 4.7%.  This is a combination of Step increase and COLA  

Year 2. Effective on the first day of the first full pay period after July 1, 2023: 

a.   Raise minimum regular rate of pay for police officer to $57,144 

b. Effective on the first day of the first full pay period after July 1, 2023 all 

Employees shall receive a pay increase of the greater of the increase to the 

minimum rate of pay or 2.5% step increase. In addition, if the City Council 

determines to pay a COLA to other City employees, the Employees in the 

bargaining unit shall receive that COLA increase in addition to the Step increase. 

Year 3 Effective on the first day of the first full pay period after July 1, 2024: 

a. Raise minimum regular rate of pay for police officer to $57,291 

 

b. Effective on the first day of the first full pay period after July 1, 2024 all 

Employees shall receive a pay increase of the greater of the increase to the 

minimum rate of pay or 2.5%.. In addition, if the City Council determines to pay a 

COLA to other City employees, the Employees in the bargaining unit shall 

receive that COLA increase in addition to the Step increase. 
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Section B   Benefits.   

 

The City shall also continue to provide Health Insurance, its current Retirement Savings Plan  

and other Welfare Benefits and Paid and Unpaid Leave in accordance with its Policies which 

were in place as of July 1, 2022 as those Plans and Benefits are in effect from time to time during 

the term of this Agreement.  For the sake of clarity, the City shall have the right to make changes 

in such benefits and benefit plans as are applicable to all City Employees.   

 

Section C.  General Orders 

 

During the term of this Agreement, the Chief of Police shall have the right to issue, change, add 

to or delete from the General Orders of the Police Department without the requirement of 

negotiating such Orders with the FOP.  However, the Chief shall provide at least thirty (30) days 

written notice of any new, changed or deleted General Order to the FOP and provide the FOP the 

opportunity to comment on and meet with the Chief prior to the effective date of the Order.  

 

Section D.  Closing of City Offices 

If the City closes its offices other than for official holiday, all Employees who are working on the 

day of the early closing on the shift from 6:00 AM to 6:00 PM shall receive compensatory time 

equivalent to the remainder of the normal business hours or the normal business hours if the 

closure is for the entire day, at the Employee’s regular rate of pay. Such pay applies only to 

Employees who are actually on shift from 6:00 AM to 6:00 PM during the day of the early 

closing.  

 

The compensatory pay in this Section applies when the City as a whole closes early, not an 

individual department. The maximum accrued compensatory time allowed shall be 100 hours of 

compensation time. In the event an Employee(s) exceeds the 100 hour maximum, the City shall 

pay the hour(s) on which the offices were closed, at the regular rate of pay, in the next pay period 

following the early closing regardless of Overtime Policy.  This payment shall not count as hours 

worked for any purpose.   

 

Section E.  Shift Differential 

 

The City shall pay a shift differential of $2.00 per hour in addition to the regular rate of pay for 

each hour worked on the shift between 6:00 PM and 6:00 AM.    Regardless of shift schedule, 

the shift differential shall not be paid for any hours worked before 6:00 PM or After 6:00 AM.   
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Section F.  Court Time-Non-Regularly Scheduled Shift Hours.  

 

The following shall apply to required court appearance on non-regularly scheduled shift hours.  

All Employees shall receive a minimum of three (3) hours of pay at their overtime rate whenever 

they are required to attend court or judicial proceedings for work during non-regularly scheduled 

shift hours. 

All court appearances attended for cases scheduled in the morning hours (0001-1159 hrs.) shall 

be eligible for the minimum of three (3) hours of overtime pay regardless of the number of cases 

or docket times.  All court appearances attended for cases scheduled in the afternoon hours 

(1200-2400 hrs.)will be eligible for the minimum of three (3) hours overtime pay regardless of 

the amount of cases or docket times.   

If the amount of time required in court exceeds the minimum of three (3) hours for either 

morning or afternoon scheduled cases, Employees shall be compensated for the actual time spent 

in court at their overtime rate of pay.  

 

Section H.  Hours/Pay Excluded from Overtime Calculation.  

Vacation,  and Sick, time and pay shall not count in the calculation of overtime hours or the 

overtime rate under any circumstances.    

 

Section I.  Uniform and Equipment Replacement.  

The City shall provide replacement uniforms and equipment at no cost to the Employee(s) when 

the uniform(s) and/or equipment is damaged in the course of performing law enforcement duties 

and not due to negligence of the Employee.   As used in this Section, “negligence” is defined as 

failure to exercise reasonable care of any issued uniform and/or equipment.  The determination 

of whether the damage is due to negligence shall be in the sole discretion of the Chief or his/her 

designee.   Any damaged uniforms and/or equipment, once notified in writing to Quartermaster 

via the chain of command, will be replaced in a timely manner, as the requested uniform and/or 

equipment is or becomes available.  The order for replacement equipment shall be placed no later 

than seventy-two (72) hours after the Quartermaster receives notice of the damaged item.  
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Section J.  Field Training Pay 

Any Employee who is an active MPCTC Certified Field Training Officer shall be paid an 

additional three dollars ($3.00) per hour for each hour training a new officer. A 

 

Section K.  Uniform Maintenance Account 

Employees shall be provided account information which will be established in the Employee’s 

name at a Uniform and Equipment Vendor with the sum of Eight Hundred Dollars ($800.00) 

account credit.  The account will be reloaded by the15th of July of each Fiscal year throughout 

the duration of this agreement for the cost associated with replacing worn and faded uniforms 

and equipment. Uniform Purchases will only be able to be used at the identified Uniform and 

Equipment Vendor. The Employer shall make a list of approved equipment for purchase through 

the approved Vender available to employees.  

 

Section L. Pension Study 

 

The  Parties shall undertake an actuarial study of the existing pension system including the 

potential of converting to the State of Maryland Law Enforcements Officers Pension System 

(LEOPS) as follows. The City at its expense, not to exceed Ten Thousand Dollars ($10,000), 

agrees to undertake an actuarial study of the existing pension system to include the potential of 

converting to the State of Maryland Law Enforcements Officers Pension System (LEOPS), 

which is to be concluded on or before June 30, 2023.  Any other or further expense(s) for such 

study above the Ten Thousand Dollars (10,000) shall be the responsibility of the Fraternal Order 

of Police Lodge 137.  Upon completion of the actuarial study, a copy will be provided to the 

Union.    After the receipt of the report, the Parties shall meet at agreeable dates and times in 

good faith to discuss the report and proposals regarding a pension plan. These discussions shall 

occur during the term of this Agreement.  

 

 

Section K.  Holiday Compensation 

If the City requires an Employee to work during any portion of a day (24-hour period) that is a 

recognized holiday by the City, the Employee shall be paid one and one-half times the 

Employee’s regular rate of pay for all hours worked during the employee's shift.  However, if the 

Employee has worked over 80 hours in the pay period in which the holiday work occurs before 

the scheduled holiday, the pay rate will remain at the overtime rate of pay.  

ARTICLE VIII  GRIEVANCE PROCEDURE 
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Subject to Section 23-21 of the Code of the City of New Carrollton, Maryland, a grievance is 

defined as a dispute confirming the application or interpretation of the terms of this collective 

bargaining agreement or a claimed violation, misrepresentation or misapplication of the rules or 

regulations of the Employer affecting the terms and conditions of employment, and may be 

settled in the following manner: 

  Step 1: 

  The aggrieved employee will submit his/her grievance within 14 days of the 

actions being grieved or within 14 days of the Employee having reasonable knowledge of the 

actions on the approved grievance form to his/her immediate supervisor.  The writing shall state 

specifically the substance of the grievance and identify the aggrieved Employee.  The immediate 

supervisor shall meet with the aggrieved Employee and his/her designated FOP representative to 

discuss the grievance within fourteen (14) calendar days of receipt of the grievance form and 

shall reply to the Employee, in writing, within fourteen (14) days after the meeting.  

  Step 2: 

  If not resolved at Step 1, the aggrieved Employee shall file the grievance on the 

approved form with the Chief of Police within fourteen (14) days of receipt of the Step 1 

decision.  The writing shall state specifically the substance of the grievance and identify the 

aggrieved Employee.  The aggrieved Employee and, at his or her discretion, an FOP 

Representative shall meet with the Chief of Police or his/her designee within fourteen (14) days 

of the filing of the grievance at this step to discuss its substance and possible resolution.  The 

Chief of Police or his respective designee shall give their decision in writing to the Employee 

within fourteen (14) days after the aforesaid meeting. 

  Step 3: 

  If the grievance remains, the employee or their designated representative will 

have 14 days  to submit the grievance and request an appointment with the Mayor. At this 

meeting, the aggrieved employee and the FOP representative, a City Human Resources 

Representative and  the Chief of Police or his/her designee shall be present. The Mayor shall 

carefully weigh the evidence presented and shall require the presentation of any additional 

information which s/he feel is necessary for a complete understanding of the full problem. The 

Mayor shall within (14) days of the meeting,  present their decision in writing which shall be 

final and binding upon all parties on all grievances. 

  

 

   

 

ARTICLE IX – SAVINGS CLAUSE 
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Any Article or Section of this Agreement found to be in conflict with the City of New Carrollton 

Charter or with any law, ordinance, statute, City or government regulation or declared invalid by 

decree of a court of competent jurisdiction, shall be void ab initio and the parties shall enter into 

negotiations for a substitute provision. All other Articles and Sections of this Agreement shall 

remain in full force and effect for the duration of the Agreement. 

ARTICLE X – MISCELLANEOUS 

Section A – Personal Pronouns 

In all instances in this Memorandum in which the masculine form of the third person pronoun is 

used, such pronoun shall refer to both male and female employees. 

Section B – Notices 

Unless otherwise specified, all notices and correspondence required by this Agreement shall be 

sent by Departmental e- mail to the recipient. The Parties may mutually agree in writing to waive 

this form of notice requirement in any individual situation. Each Party shall provide the other 

Party with e-mail addresses and timely updates in the event of changes in names and addresses of 

its officials who are required to send or receive notices under this Agreement. 

ARTICLE XI - PROTECTION AGAINST LIABILITY 

The City will provide counsel without charge in any civil case where the Plaintiff alleges that an 

employee should be held liable for acts alleged to be within the scope of his employment and/or 

his official capacity.  Subject to the approval of the City Council of New Carrollton MD, the City 

will provide indemnification to any employee who is made a defendant in litigation arising out of 

acts within the scope of his/her employment that results in a monetary judgment being rendered 

against the employee. 

ARTICLE XII – DURATION AND FINALITY OF AGREEMENT 

Section A – Duration 

This Agreement shall become effective as of July 1, 2022, and remain in full force and effect 

through June 30, 2025. Any party desiring to negotiate a new agreement shall give notice to the 

other party no later than September 1,  of the year preceding the date of termination. A notice by 

one party shall satisfy the requirement for both parties.  In the event that neither party gives 

notice to negotiate a new agreement, the existing agreement shall continue in its entirety until 

timely notice is given to negotiate a new agreement.   

Section B – Modification 

This Agreement can only be added to, amended, or modified by a document in writing, signed by 

both parties through their duly authorized representatives. 

Section C – Reopening Negotiations 

Provided that there is timely notice of intent to negotiate a new agreement under this Article, the 

Parties shall commence negotiations for a successor agreement on reasonable days and times in 
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the beginning of September prior to the year that the Agreement expires. If after a reasonable 

period of negotiation over the terms of the Agreement,  a dispute exists between the employer 

and the FOP, or if no understanding has been reached within a reasonable period of time, but not 

later than March 15 prior to the final preparation date for setting the municipal budget, it shall be 

deemed that an impasse has been reached, at which time the matters in dispute shall be presented 

jointly by the parties in writing to the Mayor and City Council for hearing and resolution as 

provided in the City’s Labor Code adopted November 26, 2020. 

 

 

 

 

  

 

For Fraternal Order of Police     For the City of New Carrollton 

New Carrollton Lodge 137 

 

______________________________   ___________________________ 

 

______________________________   ___________________________ 

 

______________________________   ___________________________ 

 

 

______________________________ 

4860-6746-6277, v. 1 











City of New Carrollton  
Home Improvement Assistance  

Program 
 

The City of New Carrollton’s Home Improvement Assistance Program (HIAP) will provide financial 
assistance to eligible residential homeowners for repairs and improvements to owner-occupied 
residential homes to address the negative economic impacts caused by the COVID-19 public 
health emergency. Funding for this program is from the American Rescue Plan Act (ARPA).  
 
The City recognizes that many residential homeowners who were affected by the public health 
emergency may have delayed certain home maintenance and repairs to their primary residence. 
HIAP grant funds are intended to assist homeowners to maintain their properties in safe and 
healthy conditions. Grant funds will not cover superficial home remodeling. 
 
Recipients will be required to execute a grant agreement that will outline the processes for all 
work to be completed and how reimbursement will occur.  
 
Household Eligibility 
To be eligible for the HIAP, a household must meet the following requirements: 

• Located within the City of New Carrollton’s boundaries. 
• Household’s income or assets must have been directly or indirectly impacted by the 

COVID-19 pandemic, including unemployment, reduction in income, due to sickness and 
unable to work, incurred a significant increase in household expenses, or experiencing 
other financial hardship related to COVID-19. 

• Located in a Qualified Census Tract or have an annual gross household income below the 
following amounts based upon household size: 

1 Person 
HH 

2 Person 
HH 

3 Person 
HH 

4 Person 
HH 

5 Person 
HH 

6 Person 
HH 

7 Person 
HH 

8 Person 
HH 

$58,695 $67,080 $75,465 $83,850 $93,120 $106,740 $120,360 $133,980 
*Moderate income levels by household size for Prince George’s County as provided by US Treasury, Tool for 
Determining Low and Moderate (LMI) Households. 
 
Eligible Uses of HIAP Funds 
Grant proceeds will cover the cost of maintenance, repair, or replacement of the following: 

• Roof  
• Window, door, and siding 
• Tuckpointing and exterior finish  
• Sidewalk, stoop, and driveway  
• Foundation  
• Weatherization to include new insulation  



• HVAC and water heater  
• Electrical and plumbing  
• Water supply and sanitary sewer line replacement 
• Lead paint and pipe remediation 

Amount of Assistance Available 
The City has allocated $900,000 in American Rescue Plan Act (ARPA) funds to HIAP. While funding 
is available, the City may provide up to $25,000 per eligible household. Households may submit 
only one application for the life of the program. 
 
Required Documentation 
The applicant must complete the application and return all items detailed in the application 
checklist. 
 
How to Apply 
Applications, including required documents and certifications, shall be submitted to: 

 

  City of New Carrollton 
Attention: ARPA Grant Program Manager 

  6016 Princess Garden Parkway 
  New Carrollton, MD 20784 

 

Applications will be reviewed on a first-come, first-served basis while funding is available.  
Submission of an application does not guarantee funding under the HIAP. 
 
Pre-Approval and Notice-to-Proceed 
Recipients that are pre-approved will be directed to submit a signed copy of a Grant Agreement. 
Once the executed Grant Agreement is received, a Notice-to-Proceed will be issued. If building 
permits have not already been obtained from Prince George’s County, recipients should begin 
that process immediately. Please note that all work that requires a building permit from Prince 
George’s County must be obtained. Failure to obtain proper building permits may declare the 
project null-in-void and funds withheld. 
 
HIAP Payments 
Payments will be made directly to qualified contractors once final inspections have been 
conducted and all aspects of the Grant Agreement have been satisfied. Work may not proceed 
until the Notice-to-Proceed is issued. 
 
Repayment: 
Although this is a grant and not a loan program, a prorated share of grant funds will be required 
to be returned to the City if, within five (5) years of the effective date of the grant agreement, 
the owner sells the Property or the Property is no longer the owner’s primary residence. The 
Owner will be required to consent to the City placing a lien on the property for the original 
grant amount. The City will terminate or remove the lien when the grant balance is reduced to 
zero.  



 
 

City of New Carrollton  
 Home Improvement Assistance Program  

Application 
 

SECTION 1:  Tenant/Household Information 
Property Owner Name:  

Street Address: 

Apartment #: 

City, State, Zip:   
Phone #: Alternate Phone #: 
Email: 

 
SECTION 2:  Impact of COVID-19 on Household Income or Assets 

Has your household’s income or assets 
been directly or indirectly impacted by 
COVID-19?  If so, please check all that 
apply. 

□ Currently unemployed or experienced unemployment 
□ Reduction in income 
□ Sick and unable to work 
□ Incurred a significant increase in household expenses 
□ Experienced other financial hardships 
 

 

SECTION 3:  Household Income 
“Gross Household Income” includes salary, wage, tips, commissions, business income, interest, 
dividends, social security benefits, annuities, insurance, retirement and pension benefits, disability or 
death benefits, unemployment and disability compensation, and workers’ compensation.  
 
Please provide the name(s) and monthly gross income of all household members.  If no income, 
please write “$0”. 

Full Name Gross Income (Monthly) 
  

  

  

  

  

  

  

  

Total Gross Income (Monthly) – All $ 
 

SECTION 4:  Grant Funds Requested 
Please the total grant funds requested for the entire project.  In the narrative below you may detail 
the costs per specific repair or replacement. 
Full Amount Requested: $ 

SECTION 5: PROJECT NARRATIVE 



 
 

Describe in detail the maintenance, repair, and/or replacement work you intend to undertake utilizing 
HIAP grant funds. Identify specific cost estimates and all contractors if known. Grant funds will not 
cover materials and supplies that will be utilized directly the homeowner or volunteer labor. 
 

 
  



 
 

HIAP Household Self-Certification Form 
 
The information provided in the application and this self-certification form is collected to determine if 
my household is eligible to receive assistance provided through the federally-funded Home 
Improvement Assistance Program (HIAP).  Head of Household, please initial next to each of the 
following statements: 
 
__________ ACCURACY 

 I certify that all the information provided in this application is correct and complete to 
the best of my knowledge, including information regarding the impact from COVID-19, 
on my household gross income, if applicable.  

 
  I understand that providing false statements constitutes an act of fraud, and is 

 grounds for termination of assistance and is punishable under federal and state law.  
 
__________ DUPLICATION OF BENEFITS 
  I certify that my household has not received assistance from another program for the 

 same costs that will be paid from the City’s HIAP. 
 
__________ INFORMATION SHARING 

 I understand the information provided in my application may be shared with Prince  
  George’s County, the State of Maryland, and the U.S. Treasury.  
 
  I consent to the City sharing my information with legal aid providers, the District 

 Court of Maryland, and my local Sheriff’s office to the extent it is needed to postpone or 
 prevent my household’s eviction.  

 
 

Owner Certification 
 
Name ________________________________________________  Date_______________ 
 
Signature ___________________________________________________ 
 
Note: Digital or typed signatures are acceptable.  

 
  



 
 

Home Improvement Assistance Program 
Application Checklist 

 
Name of Applicant(s): _________________________________ Date: ____________________ 
                

            _________________________________  
 

□  Application – All sections completed 

□  Proof of Home Ownership 
 A copy of the latest mortgage statement or property deed, or 
 Other documentation that verifies property ownership 

□ Proof of Financial Hardship 
 A copy of the last Federal Income Tax Return for all household members 
 Other documentation that verifies income for all household members 
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City of New Carrollton 
Mortgage, Rental, and Utility Assistance 

Program 
 

 
The City of New Carrollton’s Mortgage, Rental, and Utility Assistance (MRUA) Program will 
provide financial assistance for all eligible City resident households utilizing American Rescue Plan 
Act (ARPA) funding to address the negative economic impacts caused by the COVID-19 public 
health emergency. Only New Carrollton households may apply for assistance. Landlords may not 
apply on behalf of tenants. 
 
Household Eligibility 
To be eligible for the City’s MRUA Program, a household must meet the following requirements: 

• Located within the City of New Carrollton’s boundaries. 
• Household’s income or assets must have been directly or indirectly impacted by the 

COVID-19 pandemic, including unemployment, reduction in income, sick and unable to 
work, incurred a significant increase in household expenses or experiencing other 
financial hardship related to COVID-19. 

• Located in a Qualified Census Tract or have an annual gross household income below the 
following amounts based upon household size: 

1 Person 
HH 

2 Person 
HH 

3 Person 
HH 

4 Person 
HH 

5 Person 
HH 

6 Person 
HH 

7 Person 
HH 

8 Person 
HH 

$58,695 $67,080 $75,465 $83,850 $93,120 $106,740 $120,360 $133,980 
*Moderate income levels by household size for Prince George’s County as provided by US Treasury, Tool for 
Determining Low and Moderate (LMI) Households. 
 
Eligible Uses of MRUA Funds 
City MRUA funds may only be used to assist with the following: 

• Past due outstanding mortgage obligations owed by a homeowner; 
• Past due rental obligations owed by a tenant; or 
• Past due outstanding utility obligations owed by the household. 

Amount of Assistance Available 
The City has allocated $750,000 in American Rescue Plan Act (ARPA) funds to MRUA Program. 
 

• While funding is available, the City will provide up to $5,000 per eligible household to 
assist with outstanding mortgage, rental, and/or utility obligations.   

• A household may not submit multiple applications. 
• Payments will be sent directly to the related vendor. 
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Required Documentation 
The applicant must complete the application and provide the following supporting documents 
to the application to ensure a timely processing and to be considered complete: 

• Validation of Mortgage Information – Any of the Following: 
 A mortgage statement that shows your monthly mortgage payment and address; 

or 
 Other documents that show your past mortgage payments (bank statements, 

canceled checks, etc.) 
• Validation of Lease Information – Any one of the following: 

 Lease or written rental agreement that shows your monthly rent and address 
and is signed by you and your landlord; 

 A letter from your landlord verifying your monthly rent and address; or 
 Other documents that show your past rent payments (bank statements, 

canceled checks, etc.). 
• Proof of Past Due Outstanding Mortgage, Rent, or Utility Obligation 

 A copy of the latest past due notice from your mortgage company, landlord 
and/or utility company, or 

 Other documentation that verifies the outstanding mortgage, rent, or utility 
obligation. 

The City has provided an MRUA Program Checklist to assist each applicant in ensuring that all 
forms and documents are completed prior to submission to the City. 
 
How to Apply 
Applications, including required documents and certifications, shall be submitted to: 
 
  City of New Carrollton 

Attention:  Mortgage, Rental, and Utility Assistance (MRUA) Program 
  6016 Princess Garden Parkway 
  New Carrollton, Maryland 20784 
 
Applications and required documents may also be submitted electronically to __________. 
 
Applications will be reviewed on a first-come, first-served basis while funding is available.  
Submission of an application does not guarantee funding under the City’s MRUA Program. 
 
MRUA Program Payments 
Payments will only be made directly to landlords and utility companies.  Payments will not be 
made to individuals or households. 
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Mortgage, Rental, and Utility Assistance (MRUA) Program 
Application 

 
SECTION 1:  Tenant/Household Information 

Head of Household Name:  
Street Address: 
Apartment #: 
City, State, Zip:   
Phone #: Alternate Phone #: 
Email: 

 
SECTION 2:  Impact of COVID-19 on Household Income or Assets 

Has your household’s income or assets 
been directly or indirectly impacted by 
COVID-19?  If so, please check all that 
apply. 

□ Currently unemployed or experienced unemployment 
□ Reduction in income 
□ Sick and unable to work 
□ Incurred a significant increase in household expenses 
□ Experienced other financial hardships 
 

 
SECTION 3:  Household Income 

“Gross Household Income” includes salary, wage, tips, commissions, business income, interest, 
dividends, social security benefits, annuities, insurance, retirement and pension benefits, disability or 
death benefits, unemployment and disability compensation, and workers’ compensation.  
 
Please provide the name(s) and monthly gross income of all household members.  If no income, 
please write “$0”. 

Full Name Gross Income (Monthly) 
  
  
  
  
  
  
  
  
  

Total Gross Income (Monthly) – All $ 
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SECTION 4:  Residence and Mortgage/Rental/Utility Obligation Information 

Housing Type:     □ House      □ Apartment      □ Other 
Monthly Rent: Monthly Mortgage: 
Total Past Due Rent Amount: Total Past Due Utility Amount: 
Have you received assistance in paying your mortgage, 
rent, or utilities since March 2020 from other governmental 
or charitable Programs? 

□  Yes 
□ No 

If yes, please indicate the date(s), amount(s), payor(s), and purpose (mortgage, rent, utility). 
 
 
 
 
 
Please provide a copy of any one of the following documents:  For mortgage assistance only 
□  A mortgage statement that shows your monthly mortgage payment and address 
□ Other documents that show your past mortgage payments (bank statements, canceled checks, 
etc.) 
Have you received a past due mortgage notice from your landlord?  □ Yes  □ No 
 
If yes, please attached a copy of the latest notice from your mortgage company. 
If no, please provide other documentation that verifies the past due outstanding mortgage obligation. 
Please provide a copy of any one of the following documents:  For rental assistance only 
□  Lease or written rental agreement that shows your monthly rent and address, and is signed by you 
and your landlord 
□ Letter from your landlord verifying your monthly rent and address 
□ Other documents that show your past rent payments (bank statements, canceled checks, etc.) 
Have you received a past due rent notice from your landlord?  □ Yes  □ No 
 
If yes, please attached a copy of the latest notice from your landlord. 
If no, please provide other documentation that verifies the past due outstanding rental obligation. 
Have you received a past due utility notice from your utility company?  □ Yes  □ No 
 
If yes, please attached a copy of the latest utility bill which indicates your outstanding obligation. 
If no, please provide other documentation that verifies the past due outstanding utility obligation. 

 
SECTION 5:  Landlord Information – For Rental Assistance Only 

Note to Tenant:  Complete as much of this section as you can with your landlord.  The City will use 
this information to make payments and when necessary, communicate with your landlord. 
Property Owner/Landlord Name: 
Contact Person: 
Mailing Address: 
City, State, Zip: 
Phone #: Alternate Phone #: 
Email: 
Landlord’s Tax ID Number, Unique Entity Identifier (UEI), or Social Security Number: 
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MRUA Program Household Self-Certification Form 
 
The information provided in the application and this self-certification form is collected to determine if 
my household is eligible to receive assistance provided through the federally-funded Mortgage, Rental, 
and Utility Assistance (MRUA) Program.  Head of Household, please initial next to each of the following 
statements: 
 
__________ ACCURACY 

 I certify that all the information provided in this application is correct and complete to 
the best of my knowledge, including information regarding tenant information, impact 
from COVID-19, household, household gross income, residence, mortgage, rental and 
utility obligation, and landlord information, if applicable.  

 
  I understand that providing false statements constitutes an act of fraud, and is 

 grounds for termination of assistance and is punishable under federal and state law.  
 
__________ DUPLICATION OF BENEFITS 
  I certify that my household has not received assistance from another Program for the 

 same costs that will be paid from the City’s MRUA Program. 
 
__________ INFORMATION SHARING 

 I understand the information provided in my application may be shared with Prince  
  George’s County, the State of Maryland, and the U.S. Treasury.  
 
  I consent to the City sharing my information with legal aid providers, the District 

 Court of Maryland, and my local Sheriff’s office to the extent it is needed to postpone or 
 prevent my household’s eviction.  

 
  I consent to the Program sharing my information and obtaining information with/from 

 my landlord or utility company to confirm amounts owed and process payment of 
 assistance. 

 

Tenant Certification 
 
Tenant Name ________________________________________________  Date_______________ 
 
Signature ___________________________________________________ 
 
Note: Digital or typed signatures are acceptable.  
 

At no time may a landlord sign the tenant’s self-certification form. 
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MRUA Program Landlord Certification Form 
 

**To be completed only if the household is applying for rental assistance 
 

As the landlord for this rental unit and household, I:  ☐ Agree to participate in the Program  

       ☐ Decline to participate in the Program  
 
Landlords who agree to participate in the Program and receive payment directly from City’s MRUA 
Program are required to meet the following terms and conditions.  Landlords, please initial next to each 
statement: 
 

__________ ACCURACY 
  I certify that all the information provided in the application regarding my ownership of 

 the rental property, the tenant’s rental obligation, and total amount of rent owed 
 provided in the application are correct and complete to the best of my knowledge.  

 
  I understand that providing false statements constitutes an act of fraud, and is 

 grounds for termination of assistance and is punishable under federal and state law. 
 
__________ DEBT COLLECTION 

I agree to immediately stop all debt collection efforts against the tenant for arrears that 
will be paid off by the City’s MRUA Program, and not pursue debt collection in the 
future for the debt covered by the City’s MRUA Program. 

 
__________ EVICTION 

I agree to immediately stop all eviction proceedings against the tenant for arrears that 
will be paid off by the City’s MRUA Program, and not pursue eviction in the future for 
the debt covered by the City’s MRUA Program. 

__________ USE OF PAYMENT 
  I certify that any payment of City MRUA Program funds made directly to me for the 

 purpose of paying rent on the household’s behalf will only be used for the intended 
 purpose. 

 

Landlord Certification 
 
Landlord Name ______________________________________________  Date_______________  
 
Signature ___________________________________________________ 
 
Note: Landlords must attach a completed W-9 form to the application for the City to process payment. 
 
Note: Digital or typed signatures are acceptable.  
 

At no time may a tenant sign the landlord’s certification form.  
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Mortgage, Rental, and Utility Assistance (MRUA) Program Application 
Checklist 

 
Name of Applicant: _________________________ Date: ____________________ 
 
 

□  Application – All sections completed 

□  Validation of Mortgage Document(s) – Any one of the following: 
 A mortgage statement that shows your monthly mortgage payment and 

address; or 
 Other documents that show your past mortgage payments (bank 

statements, canceled checks, etc.) 

□  Validation of Lease Document(s) – Any one of the following: 
 Lease or written rental agreement that shows your monthly rent and 

address and is signed by you and your landlord; 
 A letter from your landlord verifying your monthly rent and address; or 
 Other documents that show your past rent payments (bank statements, 

canceled checks, etc.). 

□  Proof of Past Due Outstanding Mortgage, Rent, or Utility Obligation 
 Document(s) 

 A copy of the latest past due notice from your mortgage company, 
landlord, or utility company, or 

 Other documentation that verifies the outstanding mortgage, rent, or 
utility obligation. 

□  MRUA Program Household Self-Certification Form – Completed, 
 signed, and  dated 
 

□  MRUA Program Landlord Certification Form – Completed, signed, 
 and dated 

 Only for rental assistance requests 
 

□  Landlord’s W-9 – completed, signed, and dated (if applicable) 











































WORKSHOP/LEGISLATIVE MEETING

MORE THAN $10,000 CHECKS:

1. GCI RESIDENTIAL, INC 12,133.84
     (6016 Princess Garden Pkwy -Recycling contract)

2.LOCAL GOVT. INSURANCE TRUST 82,378.60
     (Health insurance - 05/22)

3. PRINCE GEORGE'S COUNTY 13,324.00
      ( INET Operating & legal contribution)

4. PRINCE GEORGE'S COUNTY 22,666.40
       ( Landfill fees - 04/22)

5. WISER AV, LLC 29,340.00
     ( 50% deposit on payment-audio visual upgrade)

159,842.84

PAYMENT DESCRIPTION:

1st BATCH TOTAL (05/13/22) - 5 pages 148,994.47
(Total amount of all of the bills for this batch)

2nd BATCH TOTAL (05/19/22) - 2 pages) 29,448.98
(Total amount of all of the bills for this batch)

3rd BATCH TOTAL (5/27/22) - 2 pages) 46,719.93
(Total amount of all of the bills for this batch)

4th BATCH TOTAL (6/03/22) - 4 pages) 60,162.06             
(Total amount of all of the bills for this batch)

285,325.44



Dept Dept Name Dept Head
1110 Mayor and  Council
1510 Admin Latasha Gatling
1530 H/R Randi Barclay
1520 Economic Development Michael McMahon
2010 Finance Lorna Grant-Charles
2510 Code Enforcement Chief Rice
3010 Police Admin Chief Rice
3030 Police Speed Camera Chief Rice
3040 Police Patrol Chief Rice
3050 Parking and Animal Chief Rice
3510 Public Works Admin Andre Triplett
3610 Highways Andre Triplett
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WORKSHOP/LEGISLATIVE MEETING

MORE THAN $10,000 CHECKS:

1. GCI RESIDENTIAL, INC 12,458.86
     (6016 Princess Garden Pkwy -Recycling contract-5/22)

2.LOCAL GOVT. INSURANCE TRUST 77,106.76
     (Health insurance - 06/22)

3. FANNON PETROLEUM SERVICES INC 21,055.00
      (Gasoline usage)

4. PRINCE GEORGE'S COUNTY 16,936.99
       ( Landfill fees - 05/22)

5. TOTAL CONTRACTING INC 71,108.00
     ( City hall bathroom upgrade)

198,665.61

PAYMENT DESCRIPTION:

1st BATCH TOTAL (06/13/22) - 2 pages 90,702.86
(Total amount of all of the bills for this batch)

2nd BATCH TOTAL (06/24/22) - 4 pages) 97,689.63
(Total amount of all of the bills for this batch)

3rd BATCH TOTAL (6/30/22) - 4 pages) 83,541.13
(Total amount of all of the bills for this batch)

4th BATCH TOTAL (7/08/22) - 3 pages) 26,460.21             
(Total amount of all of the bills for this batch)

298,393.83



Dept Dept Name Dept Head
1110 Mayor and  Council
1510 Admin Latasha Gatling
1530 H/R Randi Barclay
1520 Economic Development Michael McMahon
2010 Finance Lorna Grant-Charles
2510 Code Enforcement Chief Rice
3010 Police Admin Chief Rice
3030 Police Speed Camera Chief Rice
3040 Police Patrol Chief Rice
3050 Parking and Animal Chief Rice
3510 Public Works Admin Andre Triplett
3610 Highways Andre Triplett
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