
 

 

 

  
 

CITY COUNCIL WORKSHOP MEETING 

MONDAY, JUNE 17, 2019, 7:00 P.M.  
 

This Agenda is subject to change. If this agenda is modified it will be reposted to the City of 

New Carrollton’s website: www.newcarrolltonmd.gov. If you have any questions please 

contact the City Clerk at (301) 459-6100.    
                   Items for discussion 

 
Allotted  

Discussion Time 

1.   Call to Order/Pledge of Allegiance  

2.   Report of the Mayor and Administration  

 

3.   Council Questions /Council Announcements  
 

4.   Discussion of Recycling Contract  

 

5.   Resolution 19-21 Change to the City’s Personnel Policy: Accrual 

of Sick Leave  

 

6.   Resolution 19-22  Addition of a Personnel Position – Human 

Resources/Special Projects Assistant and Removal of a Personnel 

Position – Payroll Specialist 

 

7.    Discussion of City Trash Regulations 

 

  8.    Meeting Minutes  

   a.) Council Workshop Meeting Minutes (April 3, 2019) 

       b.) Council Workshop Meeting Minutes (April 15, 2019) 

       c.) Special Council Workshop Meeting /Legislative Meeting   

Minutes (April 17, 2019) 

       d.) Council Workshop Meeting /Special Legislative Meeting   

Minutes (May 1, 2019) 

       e.) Special Council Workshop Meeting /Legislative Meeting   

Minutes (May 13, 2019) 

       f.)  Council Legislative Meeting (May 15, 2019) 

       g.) Council Closed Session Meeting (May 1, 2019) 

 

9.   Review of the Bills 

      Batch # 1 (May 13, 2019); Batch # 2 (May 16, 2019); Batch # 3 

(May 23, 2019); Batch # 4 (May 30, 2019);  and Batch  # 5 (June 6, 

2019) 
 

  10.  Public Comment – (Residents’ Concerns, Audience                               

Participation and Phone Calls) When addressing the Council 

please state your name and address for the record. 
 

  11.  Request for Future Agenda Item 
        

 12.  Adjournment  

  (15 Minutes) 

 
(10 Minutes) 

 

(10 Minutes) 

 

(10  Minutes) 

 

 

(10 Minutes) 

 

 

 

(10 Minutes) 

 

 

(5 Minutes) 

 

 

 

 

 

 

 

 

 

 

 

 

(5 Minutes) 

 

 

 

 

(5 Minutes) 

 

 

 

(5 Minutes) 

 

(1 Minute) 
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MEMORANDUM 
 
To:  Mayor and City Council  
 
From:  Timothy George, City Administrative Officer 
 
Cc:  Department Heads 
  
Re:   June 2019 City Administrative Officer’s Report 
 
Date:  June 17, 2019 
_______________________________________________ 
 
Administration 
 

• Weather delayed the installation of the EVI charging stations pads a few days. The 
charging stations to be installed this week.  Three (3) chargers will be installed. 

• First of two (2) EV Nissan LEAF vehicles was purchased for Code Enforcement.  A 
second EV will come on line in early July. 

• Staffing levels have been evaluated and needed restructuring presented to the Council 
tonight 

• An offer on the Code Enforcement Administrative Assistant position has been presented.  
Our hope is to have the new employee on board starting July 1.   

• Met with M-NCPPC to discuss a cooperative partnership and use of Weinbeck Park for a 
City Hall location 

• Received notification on June 13 that the City was awarded Silver status in the Healthy 
Eating and Active Living Program.  A certificate will be presented to the City at MML. 
 

 
Code Enforcement 
 
The activity for the Code Enforcement Department for May 2019: 
 

Inspections 
• Single Family Rental Inspections – 7 Inspections  
• Multi-Family Rental Inspections – 10 Inspections  
 
Building Permits  
• 7 Building Permits Issued 
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Code Violations 
• Code Compliance Complaints – 7 Complaints (6 have been closed; 1 is still pending) 
• Storage Container – 1 Permit Issued 
• Sanitation Violations – 11 Violations (All have been closed)                                                       
• Refuse in the Public Right-of-Way – 200 Violations (186 have been closed; 14 are still 

pending)  
• Unauthorized Motor Vehicles (Dead Tags) – 14 (9 have been closed; 5 are still 

pending) 
• Vehicle Repairs – 2 Violations (All have been closed)  
• Vehicles on Lawn – 1 Violations (All have been closed) 

 
City Clerk 
 
Projects 

• City Clerk Barber worked with the Board of Elections to conduct the May 2019 Election 
held on Monday, May 6, 2019.   

• Ms. Benitez continues to assist at the customer service window for the Department of 
Code Enforcement. Ms. Benitez is also providing administrative support to the 
department. 

• Ms. Benitez continues to handle Community Garden Applications, Multipurpose Room 
Rental Applications, and all field applications. 

 
Newsletter 

• Ms. Benitez and Mr. Barber and Mr. Nichols prepared the July/August Issue of the 
newsletter for publication.  
  

          
Events: 

• Mr. Barber, Mr. Nichols and Ms. Benitez have begun to prepare for the 2019 Annual 
Community Day event scheduled for Saturday, September 28, 2019, from 12:00 p.m. until 
6:00 p.m.  We are looking for Student Volunteers as well as Adult Volunteers. We have 
also been attending area events from our neighboring municipalities meeting with vendors 
and looking at new ideas for our 2019 Community Day. 

• Mr. Barber attended the Annual International Institute for Municipal Clerks Annual 
Conference held in Birmingham, Alabama (May 16 – May 23). Mr. Barber was recognized 
by the IIMC Association for his service as a member of the Board of Directors.  

 
Social Media Report 
 
Highlighting the social media activity over the past month on our Facebook and Twitter 
accounts: 
 
Facebook: 
In the last 28 days there have been 

•         177 page views 

•         11 page likes 
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•         1,166 people reached through posts 

•         523 Post Engagements. 

The top post was the notification for Skate Night. It reached 580 people and had 39 clicks 
and 43 reactions 

Twitter: 
Twitter earned 4.6K impressions over the last 28 days. The top congratulatory tweet was to the  
“If I Were Mayor” essay contest winner earning 

•        420 impressions 

•        36 engagements 

Followed by information about the Green Team survey 

• 365 impressions 
 

• 7 engagements 

Twitter also gained 4 followers. 

Human Resources 
 
Recruiting 
We are in the final stages of selecting the candidate for the Code Enforcement Administrative 
Assistant vacancy, and anticipate the new hire will start in the upcoming weeks.  We are currently 
in the process of interviewing candidates for the Van Driver and Sanitation Worker vacancies. 
 
Benefits 
The 2019 Annual Open Enrollment Benefits Fair was held on Wednesday, May 22nd was a huge 
success.  Employees had the opportunity to speak with numerous benefit representatives from 
Cigna, Connect Care 3, Metro Dental, Business Health Services, Aflac, Colonial Life, New York 
Life, Legal Resources, and SECU about the various insurance plans and benefits offered to City 
employees.   
 
Safety 
On Monday, June 10th, we held our quarterly Safety Committee meeting.  We reviewed claims 
history, and discussed the purpose of the committee, and ways to increase engagement and 
safety awareness. 
 
Training 
On Wednesday, May 29th, we conducted Diversity in the Workplace and Unconscious Bias 
training at the Public Works Department.  Additional training sessions will be held at the 
Municipal Center for the Admin and Police Department staff, as well as any Public Works 
employees who were unable to attend. 
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Wellness  
On Friday, June 7th, HR Administrator Alayna Rowlett and Administrative Assistant Joel Nichols 
attended the MD Workplace Health & Wellness Symposium in Baltimore, MD.  The conference 
presentations were on topics such as Employee Engagement and Employee Wellness, Building 
a Culture of Safety, Support and Injury Recovery, and Disruptive Behaviors. 
 

 
Finance and Accounting 
 

• Monthly Budget Report: FY 2019 May 2019  







CITY OF NEW CARROLLTON
DEPARTMENT OF PUBLIC WORKS

6318 WESTBROOK DRIVE • NEW CARROLLTON, MARYLAND 20784
(O) 301.577.1008 (F) 301.577.6953

To: Mayor and Council
Subject: Public Works Report
Date: 6/17/19

1. The summer season is upon us and the abundance of rain is causing the grass to grow 
rapidly. The parks crew is doing their best to keep up with the mowing but some patience may 
be needed.

2. Two bids were received for the ditch bank mowing. The bids were considered and the 
decision was made to have City employees continue to maintain the ditch banks at this time.

3. The small tree pile at Weinbach Park has not been removed at this time. We continue 
to work with MNCPPC to have them picked up.

4. The trash and recycle pickups have continued without interruption with Public Works 
personnel. We are currently using two trucks on each recycle day to ensure completion in time 
for the trucks to be emptied.

5. The Paper retriever dumpster has been moved to the Hanko Building parking lot 
beside the other dumpster. We have not had problems with dumping at this site and hopefully 
only city residents will use them in this location. 

Bernard W. Cochran
Public Works Director







 
Resolution 19-22 

Addition of a Personnel Position – Human Resources/Special Projects Assistant 
(Grade 115) and Removal of Personnel Position Payroll Specialist (Grade 115)  

 
Effective: June 19, 2019 

 
 

A RESOLUTION OF THE CITY COUNCIL OF NEW CARROLLTON AMENDING 
CITY PERSONNEL POLICIES TO ESTABLISH: ADDING A NEW PERSONNEL 

POSITION – HUMAN RESOURCES/SPECIAL PROJECTS ASSISTANT AND 
REMOVING A PERSONNEL POSITION – PAYROLL SPECIALIST 

 
WHEREAS, New Carrollton City Code, §23-6 “Personnel Policies” requires that the City Council 
adopt, by resolution, and approve, establish, abolish and/or modify positions or classes of positions 
and approve, establish, and/or modify all salary schedules for classes of positions; and 
 
WHEREAS, the Mayor and the Administration reviewed the structure of the City of New 
Carrollton’s General Administration/Finance and Human Resources staff and decided to remove 
the position of Payroll Specialist and establish the position of Human Resources/Special Projects 
Assistant to assist the Human Resources Administrator; and 
 
WHEREAS, the new position of Human Resources Assistant is the same grade and salary range 
as the position of Payroll Specialist already budgeted for FY2020 that it is replacing; and 
 
WHEREAS, the City Council desires to add the position of Human Resources/Special Projects 
Assistant and direct the Administration to post the job opening as soon as possible. 
 
NOW, THEREFORE, BE IT HEREBY RESOLVED, by the City Council of New Carrollton, 
that the City Personnel Policies are hereby amended to establish the position of Human Resources 
Assistant and remove the position of Payroll Specialist, and that the City of New Carrollton’s Pay 
Plan classifying the position of Human Resources/Special Projects Assistant as Grade 115, is 
hereby approved.  Furthermore, City Administration is hereby directed to take any and all action 
required to reflect the addition of the positon of Human Resources/Special Projects Assistant in 
the City of New Carrollton Personnel Policies.   
 
ADOPTED AND ENACTED BY THE CITY COUNCIL OF NEW CARROLLTON THIS 19TH 
DAY OF MAY 2019.           
                                                            
                                        ____________________________ 
                  Phelecia Nembhard, Chair 
[SEAL]                  
    
ATTEST:      APPROVED: 

 

_______________________________  ____________________________ 
Douglass A. Barber, CMC, City Clerk  Duane H. Rosenberg, Mayor 
        

Date:_____________________ 
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